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MNOJIMTUKA

00paboTku nepcoHa bubIX AaHHbIX MOY COIL Ne 35 ¢. CemuosepHbIii

1. O0mue nmonoxeHus

1.1. Hacrosmas nonuruka o6paboTku nepcoHaibubix ganneix MOY COII Ne 35 ¢.
Cemnosepnbiit (nanee — Ionantika) onpenesnsier ueiu 06paboTKH NePCOHANBHBIX JaHHBIX,
KaTeropuu M nepeyeHb 00pabaThIBaEMbIX E€PCOHANBHBIX JaHHBIX, KATETOPUH CYOHEKTOB,
epCOHATbHBIC IAHHBIC KOTOPLIX 0OpabaThIBalOTCsl, COCOObI, CPOKH HX 00pabOTKH U
XPpaHEHHS, MOPSIIOK YHHYTOKEHUS MEPCOHAIBHBIX JIAHHBIX TIPH AOCTHKEHHH Le/IeH UX
00pabOTKH MIIH MPH HACTYIJICHHH HHBIX 3aKOHHBIX ocHOBaHHi B MOY COILI No 35 ¢,

CemuosepHnslii (nasee — lllkona).

1.2. JlokanbHble HOPMATHBHbIE AKThI U HHbBIE JJOKYMEHTBI, PErJIaMEHTHPYIOLIHE 00paboTKY
nepcoHaNbHbIX JaHHbIX B IlIkose, pazpabaTeiBaioTes ¢ yaeToM 1os0kKeHui [TouTHKH.

1.3. JleiictBre 10U THKK pacnipocTpaHseTCes Ha MepCoHAIbHBIE JaHHble, KoTopble 1kosa
00pabaThIBaeT ¢ MCI0JIb30BAHUEM U 0€3 UCIIOJIB30BAHUS CPEACTB aBTOMATH3AIHH.

1.4. B [lonuTrke HCNONB3YIOTCS CIICAYIOLINAE IOHSATHS:

* [EPCOHAIIbHbIC ITaHHbIE — TH00as HHPOPMaLKs, OTHOCSIIASACS TTPAMO HJIH KOCBEHHO
K OIIpE/ICJICHHOMY HJIH OMpe/iesiseMOMy (DPU3HUYECKOMY JIHIY (CyObeKTy
IIEPCOHAJIbHBIX JIaHHbIX );

* IEPCOHAIbHBIC JIaHHBIE, PA3PELIEHHbIE CYOBEKTOM MEePCOHATBHBIX JAaHHBIX JUIs
pacrpocTpaHeHus, — NepPCOHaAbHbIE JaHHbIE, JIOCTYI HEOrPAaHWYEHHOTO KpyTra JIML
K KOTOPBIM IPEJI0CTABJIEH CyOBEKTOM NEePCOHAIbHBIX JaHHBIX MYTEM Jauu
corjacus Ha 00paboTKy NepCOHAIbHBIX JIAaHHBIX, PA3PCIICHHBIX CYOBEKTOM
NEePCOHANIBHBIX JIAHHBIX Ul PACIIPOCTPAHEHHUS B TOPSIIKE, TPEAYCMOTPEHHOM
®enepanbHbIM 3aKk0oHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);



e OIepaTop MEePCOHANLHBIX AaHHBIX (onepatop) —~ llkona — 1opuanvecKoe JIHILo,
CaMOCTOSTEJILHO MIIM COBMECTHO C JIPYFHUMH JTHLAMH OpPraHHu3yroliee U (MJin)
OCyLLECTRsOLICE 00paboTKy NEPCOHATBHBIX JJAHHBIX, ONPEIC/ISAIONIEe LETH
00pabOTKH NEPCOHANBHBIX JAHHBIX, COCTAB EPCOHATBHBIX JaHHBIX, MOUICKAIITHX
obpaboTke, JeHcTBHS (ONEpaLKn), COBEPLIAEMBIE C IEPCOHATLHBIMH JaHHBIMHU;

» 00paboTKka NepcoHaIbHBIX JaHHBIX — JEHCTBHE (ONepaLlisi) HIH COBOKYIIHOCTD
JAeicTBri (onepanuil) ¢ epcoOHAIbHBIMM JaHHBIMHU C UCIIOJIb30BAHUEM H O€3
UCII0JIb30BaHMA CPEACTB aBTOMATH3AIHH, BKJIIO4ast cOOp, 3aIuch,
CHCTEMATU3ALHMIO, HAKOIIEHHE, XPAHEHUE, YTOUHCHHE (0OHOBJICHUE, H3MEHEHHE),
H3BJIEYEHHE, HCTIOIB30BaHUeE, Nlepeady (pacipocTpaHeHHe, IPe0CTaBIeHHUE,
J0CTyn), 003 1MYMBaHUe, OIOKMPOBAHHE, YAICHHE, YHHUTOKEHHE,

e ABTOMAaTH3MPOBaHHas 00pabOTKa NepCOHANBHBIX JaHHBIX — 00paboTka
MEPCOHANIBHBIX JAHHBIX C TOMOLIBIO CPEJICTB BBIYMC/IMTEIILHON TEXHUKH;

*  PAacCIpOCTPAHEHHUE NEPCOHATBHBIX JAHHBIX — EHCTBHS, HAIIPABIICHHBIC HA
PacKphITHE MTEPCOHAIBHBIX JAHHBIX HEOIIPEJEIICHHOMY KPYTY JIMII,

e [PENOCTABJIEHHE NEPCOHABHBIX JAHHBIX — JCHCTBUS, HAIIPABICHHBIC Ha PACKPBITHE
IIEPCOHAJILHBIX JAHHBIX OIPEACICHHOMY JIHIY HJIH OIPE/ICNEHHOMY KPYTY JIULL;

o ONIOKMPOBaHHKE NEPCOHAILHBIX JAHHBIX — BPEMEHHOE NpeKpalleHue 00paboTKH
MEPCOHABHBIX NaHHBIX (3a UCKITIOUEHHEM CIIy4aeB, eclin 00paboTka HeoOX0auMa
JUISl YTOHYHEHHSI IEPCOHANIbHBIX JIAHHBIX);

* YHHYTOXXEHHE NEPCOHAIBHBIX JAHHBIX — ICHCTBHUS, B PE3yJIbTAaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXHbBIM BOCCTAHOBUTh COJIEPIKAHHUE MTEPCOHATbHBIX JaHHLIX B
MH(OPMALMOHHOH CHCTEME N1€PCOHATBHBIX AAHHBIX U (MJIM) B PE3yJbTaTe KOTOPLIX
YHHUYTOXAIOTCS MaTepUaJbHble HOCUTEIN ePCOHATBHBIX AaHHBIX; -

» 00€3JIMYUBAHUE [IEPCOHAIBHBIX JAHHBIX — IEHCTBHSI, B PE3YJIbTATE KOTOPHIX
CTAHOBUTCS HEBO3MOKHBIM 0€3 UCNOJIb30BaHUS JONOIHUTENLHONW HHPOPMALUH
ONpeAETUTE NPUHAIEKHOCTD MEPCOHATIBHBIX JAHHBIX KOHKPETHOMY CYObEKTY
MEPCOHANBHBIX AaHHBIX;

* uH(bOPMALIMOHHAS CHCTEMA IEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTD
coziepaluxcs B 0azax JaHHBIX NEPCOHAIBHBIX JAHHBIX U 00€CTIeUNBAIOIINX X
00paboTKy HHPOPMAIIMOHHBIX TEXHOJIOIHH U TEXHUYCCKUX CPEJICTB;

e TpaHCrpaHW4Has nepejaya NepCcOHANbHBIX JAHHBIX — Mepe/Iaya NepcoHaTbHbIX
JAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOTO rOCYAapCTBa OpraHy BJIACTH
MHOCTPAHHOIO roCy1apcTBa, UHOCTPAHHOMY (PU3UUECKOMY JIUILY UM
HHOCTPAHHOMY FOPHIMYECKOMY JIHILY.

1.5. llIxona Kak orepaTop NMEePCOHANBHBIX JJAHHBIX 00s3aHa:

1.5.1. Cobmonats KOHPUAEHIHATBLHOCTS NEPCOHANBHBIX JJAHHBIX, & HMEHHO HE
pacrnpoCcTpaHsTh MEPCOHANIbHBIC JAaHHbIE U HE Mepe/laBaTh HX TPETHUM JinilaMm 0e3 cornacus
CyOBEKTa NEPCOHAIBHBIX AAHHBIX HJIH €TI0 3aKOHHOT'O MPEJICTABUTEIIS, €C/IH HHOE He
Npe/lyCMOTPEHO 3aKOHOJaTEILCTBOM.

1.5.2. OGecrieunTh CyOBEKTaM NEPCOHANBHbBIX AAHHBIX, HX 3aKOHHBIM [1PEACTABUTEISIM
BO3MOXHOCTh 0O3HAKOMJIEHUS € JJOKYMEHTaMH U MaTepHallaMU, COACPKAIIUMH KX
NEPCOHANBHBIE JaHHbIE, €CJIH HHOE HE NPERYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.3. Pa3bscHATh CyObeKTaM NEPCOHATIBHBIX TAHHBIX, HX 3aKOHHBIM MPEACTABUTENSAM
HOPUAHYECKHE NOCIECICTBUS OTKa3a I1Pe0CTaBUTh IEPCOHAIBHEIC JIAaHHbIE.



1.5.4. bnokuposarh WM yIalsTh HEOIPABOMEPHO 06pabaThiBaeMble, HETOUHDIE
NepcoHaNbHbIC aHHbIe THOO0 00eCneYuTh X DIOKHPOBAHHE WK YaJIeHHE.

1.5.5. IlpexpaTtuth 06paboTKy H YyHHUTOXHUTb HIIH 00E3IMUMTDL IEPCOHATIBHBIE AAHHBIE THOO
obecre4uTh npekpalieHie 06paboTKH H YHHUTOXKEHHE KM 00€3IMUHBAHHIE IEPCOHABHBIX
JIAHHBIX MPH JOCTHIKEHHH LIEIN UX 00paboTKH.

1.5.6. Ilpexpatutb 00paboTKy NEpPCOHATBHBIX HaHHBIX UM 0OECTIEUNTD MPEKPAILCHHE
00paboTKH IEPCOHANBHAIX JaHHBIX B CIy4ae OT3bIBA CyOBEKTOM NEPCOHATBHBIX JAHHBIX
cornacus Ha 06paboTKy ero NepCoHAIbHBIX NaHHBIX, €CIIH HHOE HE TPe1yCMOTPEHO
ZI0rOBOPOM, CTOPOHOH KOTOPOTr0, BHIFOA0NIpHOOpETaTEIEM HIH [IOPYUYUTETEM [0 KOTOPOMY
SIBJISETCA CYOBEKT NEPCOHANBHBIX JAHHBIX, HJIH HHbIM coramenuem mexny 1komoit u
CYOBEKTOM MEPCOHAILHBIX JAaHHBIX,

1.5.7. TlpunumaTe Mepbl, HEOOXOMMBIE U JOCTATOUHBIE 1718 06ECIIEUEHHS BBITOHEH S
00A3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM M IIPHHSATHEIMH B COOTBETCTBHH C HUM
HOPMATHBHBIMU MTPABOBBIMH aKTaMH.,

1.6. lllxona BnpaBe:

1.6.1. CaMOCTOATENBHO ONPENENSITS COCTAB M MEPEYEHb MEP, HEOOXOMHMBIX H A0CTATOUYHBIX
ALst ObecneyeHus BBIOJIHEHHs 00SA3aHHOCTEH, MPElyCMOTPEHHBIX 3aKOHOM M ITPHHSTHIMH B
COOTBETCTBHH C HUM HOPMATHBHBIMHU MIPABOBBIMH aKTaMH, €CITH HHOE HE ITPEyCMOTPEHO
3aKOHOJATELCTBOM O NEPCOHANBHBIX JIAHHBIX.

1.6.2. icnone30Bath rnepcoHabHble TaHHbIE CyObEKTOB NEPCOHATBHBIX AaHHbIX 6e3 X
corjacus B CJiydasix, pelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IIpenocTaBnsTs nepcoHanbHbIe JaHHbIC CyOBEKTOB 1EPCOHAIBHBIX JAHHBIX TPETHUM
JULaM B CITy4dasx, IPeLyCMOTPEHHBIX 3aKOHOAAaTEIbCTBOM.

1.6.4. ITopyuntb 06paboTKy NepCOHANBHBIX JaHHbIX APYTOMY JIHIY C COTIACHs CYOBeKTa
NEPCOHATILHBIX JIAHHBIX, €CJIM HHOE HE HPEAYCMOTPEHO (eepaibHbIM 3aKOHOM, Ha
OCHOBAHHMH 3aKIIFOYAEMOTO € ITHM JIMIIOM Jlorosopa. JIumo, ocyuecteisiowee 06paboTKy
MEPCOHANILHBIX AAHHBIX MO Mopy4YeHHIO [ Kkobl, 00s3aH0 coOIONaTh HPUHUHKITLI ¥ TPABUIIA
00pabOTKH NEPCOHANBHBIX JaHHbIX, MPELYCMOTPEHHBIE 3aKOHOM, COBIIIOIATH
KOH(HACHLNATLHOCTD IEPCOHATBHBIX TaHHbIX, IPUHAMATL HEOOXOMMBIE MEpbI,
HalpaB/ICHHbIC Ha 00eCIeYeHHe BLIIOTHEHHS 00S3aHHOCTEH, IPEIyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPLICHHOJICTHHE YHAIIIUECs, POAUTENH HECOBEPIICHHOIETHHX
y4aluxcs, HHbIe CyOBEKThI IEPCOHANBHBIX JaHHBIX (Jalee - CyOBEKThI IePCOHATBHBIX
JIAHHBIX ) 00sI3aHbI;

1.7.1. B ciiy4asx, npeycMOTpEHHBIX 3aKOHOAATENLCTBOM, NpeocTasisTs Lllkone
JIOCTOBEPHBIC MEPCOHATBHBIE TaHHBIE.

1.7.2. Ilpyn nu3mMeHeHnH NepCoOHANbHBIX NaHHbIX, O0OHapy»XCHHH OLIUOOK HIIK HETOYHOCTEH B
HUX He3aMeJINTeNhHO cooduaTte 00 sTtom Llkone.

1.8. CyObeKThl NepCOHANBHBIX JAHHBIX BIIPaBE;



1.8.1. ITonyuats nHopMaLHIo, Kacaromytocst 00pabOTKH CBOMX MEPCOHAILHBIX JaHHBIX,
KpOMe CJIy4aeB, KOI'la TaKOH JOCTyIl orpaHnyeH Qe/lepaibHbIMH 3aKOHAMH.,

1.8.2. Tpebosate oT LlKko/b! yTOUHUTH NEPCOHAIBHBIE JAHHBIC, BJI0KHPOBATL HX MU
YHUUTOXUTh, €CJIH NEPCOHANIbHbIE JaHHbIE ABIAIOTCS HEMOJIHBIMU, YCTAPEBILUMH,
HETOUYHBIMH, HE3aKOHHO NOJYYEHHBIMHU WJIH HE SIBJISHOTCS HEOOXOUMBIMH JUIS 3asiBJICHHON

uean o0paboTKH.

1.8.3. JlonoyIHKUTh HEPCOHANbHBIC JAHHBIE OLIEHOYHOI0 XapakTepa 3asBJIeHHEM,
BBIPAXarOUIUM COOCTBEHHYIO TOYKY 3PCHHSI.

1.8.4. O6xanosats jieiicTBHs 1 Oe3aeiictBue 11IkobI B yIIOJTHOMOYEHHOM OpraHe Mo
3aUIMTEe NPaB CyOBEKTOB NEPCOHAIBHBIX AAHHBIX HJIH B Cy/1eOHOM HOPSIKe,

2. IIpaBoBble 0CHOBaHHS 006PAGOTKH NEPCOHANLHBLIX JAHHBIX

2.1. IIpaBoBbIMH OCHOBaHUAMH 00pabOTKU NEPCOHATBHBIX JaHHLIX B LlIKoue SBasoTCS
yCTaB U HOPMATUBHLIE [TPABOBBIE AKTHI, 111 HCTIIOJTHEHHUS! KOTOPBIX H B COOTBETCTBHH C
xotopbimu 1Ikona ocymectriser 00paboTKy MepPCOHAILHBIX JaHHBIX, B TOM YHCIIE:

o TpynoBo# Koa€eKC, HHBIE HOPMATUBHBIE IPABOBBIE AKTHI, COAEPIKAIIHE HOPMEI
TPYIOBOTO 1IpaBa,

e DBIomKeTHBIH KOIEKC;

+ Hanorose#t Kogekc;

o ['paxxmanckuit Kosiekc;

e CeMeliHblH KOOEKC;

»  ®enepanbHbii 3akoH 0T 29.12.2012 Ne 273-D3 «O6 obpaszosanuu B Poccuitckoii

(enepaunn» U MPUHATBIE B COOTBETCTBHH C HUM HOPMATHBHBIC PABOBLIE AKThI;
e COIMalIbHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOATEILCTBO Poccuiickoi
Ddenepanuu;
* 3aKOHOJATENbCTBO B chepe 6€30MaCHOCTH, B TOM YUCIIE aHTUTEPPOPHCTHUECKOH
3AIUIICHHOCTH.

2.2. IlpaBoBbIMU OCHOBaHHSIMH 006pabOTKH NMEPCOHANTBHBIX JaHHbIX B [1Ikone Takxke
ABJISIHOTCS I0OTOBOPBI ¢ (PM3NUECKUMHU JIMIIAMH, 3asIBIICHUS (COr1acusi, 10BEPEHHOCTH)
ydauuxcst ¥ poautesiei (3aKOHHbBIX NPEICTABUTENEH ) HECOBEPLIEHHOICTHHX YUAIITUXCH,
coracust Ha 00paboTKY MEePCOHAIBHBIX JaHHbBIX.

3. eyt 06paboTKH NePCOHANLHBIX JAHHBIX, HX KATETOPUH M NlepeYeHb, KATErOPHH
Cy0beKTOB, MEPCOHANBLHBIE JaHHbIE KOTOPLIX 00padaThIBAKTCH, CIOCOObI, CPOKH HX
00paboTKH U XpaHeHHsl, IOPAI0K YHHUTOKEHHS MePCOHANLHBIX JAHHBIX

1. Leab 00paGoTku: opranu3aiis 00pPa3oBaTeIbHON A€ATEILHOCTH 110
00pa30BaTeJbHBIM POrPAMMAaM HAYAILHOI0 00LIEro, 0CHOBHOrO 06L1€ro U CpeaHero
o6urero o6pa3oBaHus, 10MOJHUTEIbHBIM 001€00pa30BaTebHBIM POrPaMMaMm

Kareropuu [TepcoHanbHble NaHHbIE CneunasnbHble
JaHHBIX JAHHBIE

ITepeueHn o (amunus, UM, 0TUECTBO; CBejicHHs O COCTOSIHUH




JIAHHBIX e T1IOI; 310pPOBbS
* T[PaXAAHCTBO;
e Jara ¥ MECTO POXKACHHUS;
o u300paxenue (pororpadus, BHICO),
¢ [1aCIIOPTHbIE JAaHHbIE;
* QJpeC PETUCTpALMH 110 MECTY
XKHUTEIILCTBA,
¢ ajpec PaKTHYECKOTO IPOKUBAHUS,
* KOHTaKTHbIEC JaHHBIC;
e WHJIUBHAYAJIBLHBIH HOMED
HAJIOTOTJIATEIBIIHKA;
* CTpPaxoBOH HOMEpP MHAUBUAYATBHOIO
auuesoro cueta (CHHUJIC);
* CBEICHHS 00 yCIIEBAEMOCTH
obywaiouierocst U Apyrue CBeeHus,
obpasyroliuecs B mpoiiecce
peasit3aluu 00pa3oBaTeNbHOM
IPOrpaMMbl;
e HHBIE [IEPCOHAJIbHBIC JaHHbIE,
npegocrasisemble GU3HUECKUMHU
JIMLIaMH, HEOOXOAUMBIE st
3aKJIFOYEHHS! K UCIIOJIHECHUS
JIOFOBOPOB, UCTOTHEHHS HOPM
3aKOHOJATENBCTBA B chepe
o0pa3oBaHus
Kareropuu Obyyaroinecs, UX pOJAUTENH (3aKOHHbIE MTPEACTABUTEIH )
CyOBEKTOB
Cnocobwl ABTOMaTH3HpOBaHHAas 00paboTKa U 63 CPeJICTB ABTOMATU3ALMH, B TOM
obpaboTku YHCJIE:
* MOJIyYEHHE NEPCOHANBHBIX JaHHBIX B YCTHOH M MUCBEMEHHOM hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHATBHBIX NaHHBIX;
e BHECEHHS IICPCOHANIBHbIX JAHHBIX B )KYPHAJIbl, pEECTPhI H
HH(OOPMAIIOHHbIE CUCTEMbI H TOKYMEHTBI LLIKOJIEL.
Cpoxku B reuenue cpoka peanusannu obpa3oBaTesibHOM NporpaMMBl
00paboTkH
Cpoku B Teyenne cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOM A€/ B 3aBUCUMMOCTH OT
XpaHeHus! THIA JOKYMEHTA, B KOTOPOM COJEPIKATCS IEPCOHALHBIC JaHHbIE
[Topsinok B coorBercTBHM ¢ [IopsSaKOM YHUUTOXKEHHS H 00€3/TMYHBaHKS
YHHUYTOXEHHS | MEPCOHAIBbHBIX NaHHbIX [1IKOJIbI B 3aBHCHMOCTH OT THITA HOCHTEIIS

NMEPCOHAIIBHBIX JAHHBIX

2. Heanb 06paborku: BoINOIHEHHS GyHKUMI M N0IHOMO4HI paboToAaTE/ 1A B TPYI0BbIX
OTHOUIECHHSIX, B TOM YHCcJIe 00513aHHOCTEH 0 oXpaHe Tpy/a




Kareropuu [lepcoHasibHbIE naHHBIE Cneunanbusle | buomerpuyeckue
JIaHHBIX [IEPCOHAJIBHBIE | [IEPCOHATBHBIC
JIaHHblE JaHHbIEe
[lepeuenn dbaMuIMs, UMS, OTYECTBO; CeejieHus o Hzob6paxeHne Ha
JaHHBIX IoJI; COCTOSIHHH ¢borto u
I'Pa<J1aHCTBO; 3JI0pOBbS BHIEO3AITHCH,

J1aTa U MECTO POXK/IEHHS;
H3o0paxenue (pororpadus);
NacropTHHIE JaHHbIE,

aapec perucTpaumH rno
MECTY JKUTEJILCTBA;

aapec GaKTUYECKOro
ITPOXKUBAHHUS,

KOHTaKTHbIE JaHHBIE,
WHIWBUIYaIbHBI HOMEp
HaJIOTOILIATENbIIHKA;
CTpaxoBOH HOMED
UHANBH/YajIbHOTO
nuuesoro cyera (CHUJIC);
creneHus 00 o0pa3oBaHKH,
KBaJIMUKALHH,
npodhecCHOHATBLHOM
MOArOTOBKE U MOBBILIEHUH
KBaIMPUKALIUH;

CEMEHHOE NOJOXKEHHE,
HAITMYHE AeTeH,
POICTBEHHBIE CBSI3H;
CBEAEHHS O TPYJIOBOH
JEATENLHOCTH, B TOM YHCIIE
HaJIMYUE NOOLIPEHH,
Harpax 1I€HUH 1 (UJIH)
JUCIHUTIITHHAPHBIX
B3BICKAHHH;

JAHHBIE O perucTpaluu
Opaka;

CBEIEHHUS O BOMHCKOM y4YeTe;
cBeJIeHUs! 00 HHBAJIUJIHOCTH;
CBeleHMd 00 yaepKaHuH
AIMMEHTOB;

CBEZIEHUS O JIOXO0JIE ¢
NpeAbLAYLIEro MecTa
paboThi;

MHBIE IEPCOHATbHBIE
JlaHHbIE, TPEAOCTABIISICMbIE
paboTHHKaMU B
COOTBETCTBHH C
TpeOOBaHUSIMH TPYAOBOTO
3aKOHOJJATENbCTBA

TMOTy4EHHBIX €
Kamep HalJo/1eHUS




Kareropuu Pabornuky, kananaare! Ha paGoTy (conckaresnn)
CyOBEKTOB
Cnocobbl ABTOMaTH3MpoBaHHas 00paboTKa U 6e3 Cpe/ICTB ABTOMATH3ALHH, B TOM
00paboTku qpcre:
* TONTyYCHHE NEPCOHANILHBIX JIAHHBIX B yCTHOH H MUCbMEHHOH opme
HEIOCPEACTBCHHO OT CYOBEKTOB NEPCOHAIBHBIX JAHHBIX,
* BHECEHUS NEPCOHAIBHBIX JaHHBIX B XYPHAJbI, peeCTPhl U
HH)OPMaLMOHHBIE CHCTEMBI U JOKYMeHThI L1IKkoub1
Cpoku B Teuenue cpoka neficTBUS TpyaoBoro norosopa. [ KaHMAATOB — B
00paboTku TEYECHHE CPOKa, HEOOXOAMMOTO /TS PACCMOTPEHHUS KaHAWAATYpPbI U
3aKJTIOYEHUS TPYLOBOTO AOTOBOpa
Cpoxku B TeueHune cpoka, yCTaHOBICHHOrO HOMEHKIIATYPOI /1€ B 3aBHCHMOCTH OT
XPaHEeHHs TUIa JOKYMEHTA, B KOTOPOM COJEPKaTCs NepPCOHAIbHBIE JaHHBIE, B TOM
YHCIIE B COCTaBE JIMUHBIX Jei — 50 et
[ops ok B coorsercrun ¢ [TopsiakoM yHHYTOXKEHHS H 063 IMYHBAHNS
YHHMUTOXEHHS | NE€PCOHAIbHBIX AaHHBIX [IIKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTES

MNEPCOHANBHBIX JAHHBIX

3. Lesb 00paboTKu: peanu3auns rpaxaaHcKo-NpaBoBLIX 10r0BOPOB, CTOPOHOI,
BbITOJ0NpPHOOpeTATE/IEM HIIH MTOJIy4aTeIeM KOTOpbIX sBasercs Lkomaa

Kareropuu [lepcoHasnbHble HaHHBIE
MAHHBIX
[lepeuenn o (baMuIUs, UMS, OTYECTBO;
JIAHHBIX e II4CHOPTHBIC JAHHBIC,
* A[pEC PErUCTpalUy U (UIH) PAKTHYECKOTO TPOKHBAHUS;
¢ KOHTAKTHBIC IAHHBIE;
*  UHJMBHAYAJIbHBIH HOMEP HAJIOTOIJIATEILIINKA,
* HOMEp PACUETHOro CYETA;
e HOMep OaHKOBCKOH KapThi;
* HHBIC IEPCOHAIILHBIC JaHHBIE, TIPEAOCTABIIEMbIC (PU3HUYECKUMH
NIMIAMH, HEOOXOAMMBIE JJIs1 3aK/IHOUYECHHUS H HCIIOJIHEHHUS
JIOTOBOPOB
Kateropun KoHrparenTsl, napTaepsl, cTOPOHbI 10roBopa
cyObeKkTOB
Crioco0nt ABTOMAaTHU3HpOBaHHas 00paboTKa U 63 Cpe/ICTB aBTOMATH3AIMH, B TOM
00paboTku yuce:

* IMOJIy4eHHE IEPCOHANBHBIX JAHHBIX B YCTHOMN M THCHLMEHHOM opMe
HEIOCPEICTBCHHO OT CyOBEKTOB [IEPCOHATBHBIX JAHHBIX;

* BHECEHHs NMEPCOHAIBLHDBIX JaHHBIX B KYPHAJIbI, PEECTPhl U
MH()OPMAUHOHHBIE CHCTEMBI M JI0KyMeHTbI 111K0J1b1




Cpoku B Teuenue cpoka, HeOOXOUMOTO ISl HCIIOJIHEHHS 3aKIIOUEHHOTO JIOrOBOpa
o6paboTkn

Cpoxku B Teuenue cpoka, ycTaHOBJICHHOIO HOMEHKIIATY PO JIeNl B 3aBHCHMOCTH OT
XpaHEeHHUS THIA JIOKYMEHTA, B KOTOPOM COAEPKATCS NePCOHANBLHBIE JaHHbIE

[Topsinok B cootBercTBUM ¢ [TopsiIKOM YHHUTOXKEHUSA W 003 THUHBAHUS
YHHYTOKEHHS | TIEPCOHANBHBIX JAaHHBIX [11KOJIbI B 3aBHCHMOCTH OT THUIIA HOCHUTEIS

NEPCOHANIBHBIX JAHHBIX

4. lleas 06pad

OTKH: o0ecneyeHHe 0e30HACHOCTH

Kareropuu [lepcoHanbHble 1aHHBIE
JIAHHBIX
[Tepeuenb o (bamMMIUSA, UMS, OTYECTBO;
JTAHHBIX e [acCNOPTHbIE AAHHBIC;
e aJIpec PerucTpauy U (Win) GaxkTH4eCKOro MPoKUBAHHS;
e KOHTaKTHBIC JaHHbIE
Kareropuu = |Ilocerurenu lllkonsl
cyOBEKTOB
Cnoco0sl ABTOMAaTH3MpOBaHHAas 00padoTKa U 6€3 CPeJICTB aBTOMATH3ALMHU, B TOM
00paboTku B17(0) (3
* [MOJYYCHHE MEPCOHANIBHBIX JIAHHBIX B yCTHOH U MUCbMEHHOM dhopme
HEMOCPEACTBEHHO OT CYOBEKTOB NEPCOHANBHBIX JaHHBIX
* BHECCHHS NIEPCOHANBHBIX AAHHBIX B )KypPHAaJIbl, pEECTPbI 1
MHGOPMaLHOHHBIC CHCTEMBI U TOKYMeHTHI [1Ikosbl
Cpoxku B Teyenne neprozia Hax0KACHUS MoceTHTeNs Ha TeppuTopur LIKomnb!
00paboTKH
Cpoxku B Teuenue cpoxa, ycTaHOBJICHHOTO HOMEHKJIATYPOIi €T B 3aBUCHMOCTH OT
XpaHeHus THIA JOKYMEHTA, B KOTOPOM CO/IEPKaTCs MePCOHAIbLHBIC JAHHEIE, B TOM
yucie MuHumMyM 30 nHel B OTHOLUEHUH 3aITHCe KaMep BHACOHAOIIONEHUS
[Topsaaok B cooteetcTBru ¢ [TopsakoM YHUYTOKEHHS H 0OE3THUHMBAHNS
YHHUUTOXKEHHUS | IEPCOHANBHBIX JaHHBIX [1IK0/IbI B 3aBUCHMOCTH OT THITA HOCHTENS

NMEPCOHAIBHBIX TaHHBIX

4. Yci10BHs 00paGoTKH MEPCOHATbLHBIX JAHHBIX

4.1. lIxona ocymecTtpaseT cOop, 3aUCh, CHCTEMATH3AIINIO, HAKOIIEHHE, XpAHEHHE,
yTo4HeHHe (OOHOBJICHHE, U3MEHEHHE), U3BJICUEHHE, HCTIOIb30BAHKE, NIepeaady
(pacnpocTpaHeHue, NIPeAoCTaBIeHHE, JOCTY), 003/ IMYHBaHIE, 0JIOKHPOBAHHUE, YAAICHHE U
YHHYTOXKEHHE NEPCOHATBHBIX JIAHHBIX B COOTBETCTBHH C 3aKOHOIATENLCTBOM O
NEPCOHAIBbHBIX JaHHBIX W JIOKATbHBIMH HOPMATUBHBIMHU akTaMy 111Kobl.




4.2. Bee nepconanbHble nanubie Llkona [IO/Ty4aeT OT CyOBbEKTa NePCOHANBHBIX NaHHBIX, a B
Ciiydasx, Korja CyObeKT NepCoHaNbHBIX AaHHBIX HECOBEPUICHHOICTHHH, — OT €ro poauTenek
(3aKOHHBIX TpeCTaBUTENEH ).

4.3. Tlonyuenue o o6paborky NICPCOHATBHBIX NaHHBIX, PA3PEUICHHBIX CYOBEKTOM
MICPCOHATILHBIX NaHHbIX /4 pacripocTpanenust, [llkona ocylecTsser ¢ cobJroReHHEM
3alIpETOB M yCIOBHM, IPELyCMOTPEHHBIX 3aKOHOM.

4.4. lllxona o6GpabatbiBaeT NIEpCOHAJIbHBIE JaHHBIE:

 0e3 UCr0/IB30BaHus CPeaCTB aBTOMAaTH3AalHH;

* C MCNOJIb30BAHUEM CPEACTB aBTOMATH3ALIMY B NporpamMmax 1 MH(pOPMaLHOHHBIX
cucremax: «1C: 3apnnara n Kaapei», «1C: bubavorekay, «DJIEKTPOHHBIA
AHEBHHUK», «I1poxon u nuTanuney.

XpaHCHHe IICPCOHAWIbHBIX JIAHHBIX:

4.5.1. llIkona XpaHHUT nepcoHalbHble AaHHbIC B TedeHHe CpOKa, HEOOXO/IMMOTO /15t
AOCTHKCHUSA UeICH HX 00paboTKH, a I0KyMEHTBI, CoepKallHe NIepCOHAlIbHBIE JaHHbIE, — B
TEUCHHE CpOKa XPaHEHHS JIOKYMEHTOB, IPE/1yCMOTPEHHOTO HOMEHKJIATYPOH Jien, ¢ yyeTom
APXHMBHBIX CPOKOB XPaHEHHS.

4.5.2. TlepcoHanbHEIe AaHHbIE, 3a(pMKCHPOBAHHDIE HA G6YMAXKHBIX HOCHTENISIX, XPaHATCS B
3aMHpaeMbIX IIKa(ax 160 B 3amMpaeMbIX TOMELIEHHSX, AOCTYII K KOTOPBIM OTPAaHHYEH.

4.5.3. IlepcoHanbHble 1aHuble, o0OpabarbiBaeMble ¢ HCII0B30BAHHEM CpeacTB
dBTOMATH3ALIMH. XPAHATCA B TAKOM MOPSIAKE U HA YCIOBHAX, YTOObI HCKIOUHTE
HEMPaBOMEPHBIHA MU CJTy4alHBbIH 10CTYN K HUM, YHHUTOXKCHHE, U3MECHEHME, GJI0KHpoBaHHe,
KOTIMPOBaHHE, IPENOCTABIICHHE, PACIIPOCTPAHEHHE [CPCOHANIBHBIX JAHHBIX, @ TAK)KE HHbIC
HENPaBOMEPHbIE ICHCTBHS B OTHOIUCHUH NEPCOHANLHBIX TAHHDIX.

4.6. Jluna, otseTcTBeHHBIE 3a 00paboTKy HePCOHANBHBIX JIaHHbBIX B [lkone, npekpaimator ux
00pabaThIBaTh B CIeAyIOLIMX cayvasx:

* JIOCTHTHYTBI UM 00pabOTKH NePCOHAIBHBIX AAHHbIX;
* HCTEK CpOK ACHCTBHS COTNIACHs Ha 06paboTKy NMEePCOHANIbHBIX JTAHHBIX
* OTO3BaHO cornacue Ha 06paboTKy NEPCOHANBHBIX AaHHbIX;
* 00paboTka NepcoHanbHbIX AAHHBIX HenpaBoMepHa.
4.7. llepenaya nepcoHaTbHBIX JAHHbIX:
4.7.1. lllxona o6ecreunBaer KOHGHIEHUHANBHOCTb MEPCOHATBHBIX AaHHbIX,
4.7.2. lllkona nepenaer nepcoHatbHble AaHHbBIE TPETHUM JIMLAM B CIIEAYIOLIHX CyYasX:
* CYOBEKT NepcoHallbHBIX AaHHBIX JAJ COracke Ha nepeiayy CBOMX JaHHBIX;
* TNCpeaTh NaHHbIE HEOOXOAMMO B COOTBETCTBHH ¢ TPeGOBAHHAMM 3aKOHO/IaTeJILCTBA

B paMKax yCTaHOBJIEHHOH Mpoueaypbl.

4.7.3. lllkona He ocyluecTBIseT TPAaHCIPaHHUHYIO Niepeavy NepCOHaNbHbBIX NaHHbIX.



S. AKTya.ﬂl/Ball“ﬁ, HCTIpaBJIeHHE, Y1aJIeHHE H YHHYTOKEHH e E€PCOHAJBHBIX JAHHBIX,
OTBE€THI HA 3aNPOCHI Cyﬁ'beKTOB MNEPCOHAJIBbHBIX JAHHBIX

5.1. B cy4ae npenoctaBiieHUst CyOBEKTOM IEPCOHATBHBIX JAHHBIX, €r0 3aKOHHBIM
npeicTaBuTeeM (AKTOB O HEMOJHbIX, YCTAPEBIIHX, HENJOCTOBEPHBIX HIIH HE3aKOHHO
[OJTY4EHHBIX TIEPCOHANBHBIX JaHHBIX l1IKoMa aKTyanu3upyer, HCIpasisfeT, GJIOKHPYET,
YAQISET UM YHUUTOXKAET UX H YBEJOMIISIET O CBOUX AEHCTBHUSIX CyOBEKTA MEPCOHATBHBIX
JaHHBIX.

5.2. Ilpn nocTrxxeHUH Leneit 06paboTKU NEPCOHATBHBIX JAHHBIX, 4 TAKXKE B cjlyyae OT3bIBa
CyOBEKTOM NEPCOHAIBHBIX JAHHBIX COrIIACHS HA 0OPaBOTKY MEPCOHAIBHBIX JAHHBIX
NEPCOHANILHBIE NAHHBIC NIOANEKAT YHHUUTOKEHHUIO, €CJIH HHOE HE ITPEyCMOTPEHO J0TOBOPOM,
CTOPOHOM, T0JTy4aTe/IeM (BBITOIONPHOOpETATENIEM) IO KOTOPOMY ABJISETCS CYOBEKT
NEPCOHATBHBIX IaHHBIX.

5.3. YHHYTOXEHHWE IOKYMEHTOB (HOCHTEJICH ), CONEPIKAILMX 1EPCOHAIbHBIC JAHHbIE,
NpOU3BOJMTCA B COOTBETCTBHH ¢ [10ps/IKOM YHHUTOXEHHS H 003/ THYMBAHUS TEPCOHATBHBIX
AaHHbIX [[IKONIbI B 3aBHCHMOCTH OT THIIA HOCHTEJIS IEPCOHATBHBIX AaHHbIX, B TOM 9UCIIE
MyTEM U3MEbYEHH IIpeiepe, CTHPaHHUs WM (POPMATHPOBAHUS HIEKTPOHHOIO HOCHTENSI.

5.7. o 3anpocy cyObeKTa nepcoHabHbIX AaHHbIX HJIH €10 3aKOHHOIO NPEICTABUTES
llxona coobmaet emy uudpopMannio 06 06paboTKe MEPCOHATBHBIX AaHHBIX cyObekTa B
CPOKH U B IOPsIZIKE, YCTAHOBJIEHHOM 3aKOHOM.



